
V i s a  E x t e n s i o n  
Non-immigrant  v isas are normal ly i ssued for  90 days,  a f ter  

which foreigners  must  e i ther  exi t  the country or  obta in  

permiss ion to  extend the i r  s tay.  Once the i r  f i rs t  ex tension 

has been processed, they are then ab le  to  extend thei r  s tay 

for  a  per iod of  365 days and they can do th is  aga in  year  

a f ter  year  wi thout  l imi t .  They have to  extend thei r  v isa 

before the v isa exp i ra t ion date a t  least  one month.  The 

visa extension must be appl ied in  person.  

The fo l lowing requi red documents  which the appl i cant  

needs to  submi t  to  app ly for  v isa extension:  

For foreign students/  volunteers /researchers  (Non-Ed):  

1 .  Of f i c ia l  le t ter  for  v isa extension issued by Burapha 

Univers i ty  

2 .  Passpor t  and one copy of  f i rs t  page and page showing 

las test  v isa entry   

3 .  Appl icat ion form T.M. 7   

4 .  1  photo (4x6 cm)   

5 .  Of f i c ia l  academic t ranscr ip t  and one copy  

6.  Copy of  s tudent  I .D .  card  

7 .  V isa extension fee 1 ,900 THB  

For foreign employees (Non -B):  

1 .  Of f i c ia l  le t ter  for  v isa extension issued by Burapha 

Univers i ty  

2 .  Passpor t  and one copy of  f i rs t  page and page showing 

las test  v isa entry   

3 .  Applicat ion form T.M.7   

4 .  Applicat ion form T.M. 2   

5 .  1  photo (4x6 cm)  

6 .  Copy of  employment  contract  

7 .  W ork  permi t  and one copy  

8.  V isa extension fee 1 ,900 THB  

I f  any foreigner who overstays the expiry date of  the 

visa is  f ined 500 THB per day for  everyday of  

overstaying,  up to a  maximun of  20,000 THB.  

 

http://foreign.buu.ac.th/files/Application T.M.7.pdf
http://foreign.buu.ac.th/files/Application T.M.7.pdf
http://foreign.buu.ac.th/files/Application T.M.2.pdf


N o t i f i c a t i o n  o f  S t a y i n g  i n  

T h a i l a n d  O v e r  9 0  D a y s  
Al l  fore igners  plan to  s tay in  Thai land longer  than 90 days,  

they need to  not i f y o f  s taying,  and a lso to  repor t  to  the 

immigrat ion in  person to  reg is ter  thei r  res idences in  

Thai land every 90 days.  The foreigners  can repor t  the i r  

res idences to  the immigrat ion s ince 7 days bofore to  7  days 

a f ter  the 90 days l imi t .  Th ey can repor t  the i r  res idences to  

the immigrat ion in  person,  or  ab le  to  author ise another  

person to  proceed ins tead wi th  no fee.  

 

The requi red documents  that  the fore igners  need to  submi t  

for  not i f i ca t ion of  s taying in  Thai land over 90 days as 

revealed be low:  

1 .  Passpor t  and one copy of  f i rs t  page and page showing 

las test  v isa entry   

2 .  Not i f icat ion form T.M.47   

 

I f  they have s tayed in  Thai land over  90 days wi thout  

reg is ter ing,  they should  repor t  to  the immigrat ion to  

reg is ter .  The f ine for  voluntar i ly rep ort ing after  the 90 

days l imit  is  2 ,000 THB, and wil l  be r ised to 4 ,000 THB 

when they are arrested.  

The noti f icat ion of  staying in  Thai land over 90 days is  

in  no way equivalent  to  a  visa extension.  

  

R e - e n t r y  P e r m i t  
In  the case of  fore igners  want  to  t rave l  aboard for  a  shor t  

per iod,  they need to  apply for  re -entry permi t  before 

leaving Thai land.  I t  i s  to  keep the i r  s tay permi t  (Non -

Ed/Non-B)  in  Thai land.  I f  they are not  app l ied,  the i r  v isa 

wi l l  automatical ly  be cancel ed a l though i t  has not  exp i red.  

When appl ing for  a  re -entry permi t ,  they need to  submi t  

documents  as fo l lows:  

http://foreign.buu.ac.th/files/Notification 90 days T.M. 47.pdf


1.  Passpor t  and one copy of  f i rs t  page,  v isa page,  las test  

entry v isa,  and  T.M.6   

2 .  Applicat ion form T.M. 8    

3 .  1  photo (4x6 cm)  

4 .  Re-entry permi t  fee (1 ,000 THB for  s ing le  entry/  3 ,800 

THB for  mul t ip le  entr ies)  

Please note that  the foreigners must apply re -entry 

permit  in  person at  the Sriracha immigrat ion,  Chonburi .  

When they return to Thai land,  they should check re -

entry permit  number on T.M.6 card that are stamped 

correct ly.  

C h a n g i n g  V i s a  S t a t u s  
Foreigners  who have been holding tour is t  v isa coming to  

Thai land can not i fy to  change f rom tour ist  v isa to  Non -Ed 

( for  educat ional  purposes) ,  or  Non -B ( for  work ing) .  They 

have to  proceed thei r  cha nging v isa s ta tus in  person at  the 

Immigrat ion Bereau in  Bangkok .  

 

The fo l lowing documents  requi red to  submi t  to  the 

immigrat ion:  

1 .  Of f i c ia l  le t ter  for  changing v isa s ta tus issued by Burapha 

Univers i ty   

2 .  Applicat ion form T.M. 86   

3 .  Passpor t  and one co py of  f i rs t  page and page showing 

las test  v isa entry  

4 .  1  photo (4x6 cm)  

5 .  One copy of  employment  contract  and employment  

dec larat ion (espec ia l l y  for  foreign employees)  

6 .  Educat iona l  ver i f ica t ion documents  (especial l y  for  

s tudents) ,  inc lud ing s tudent  ID card,  o f f i c ia l  t ranscr ip t /  

courses reg is t ra t ion, acceptence/admiss ion/ invi ta t ion le t ter ,  

or  e tc .   

7 .  Changing v isa s tatus fee 2 ,000 THB  

The general  ru le  of  changing visa status is  that  the 

appl icant  must have at  least  15 days of  val id i ty lef t  on 

current  Thai  immigrat ion stamp.  

http://foreign.buu.ac.th/files/Application T.M. 8.pdf
http://foreign.buu.ac.th/files/Application T.M.86.pdf


 

Remark:  People who hold tourist  visa can ordinal ly stay 

in  Thai land for  60 days,  and wil l  able extend for  30 days 

for  the f i rst  extension and 7 days for  next  extension.  

The current  fee is  1,900 THB per t ime.  

W o r k  P e r m i t  A p p l i c a t i o n  
Foreigners  who need to  work  in  Thai land must  apply for  

Non-B visa for  s taying in  Thai land.  Then,  they need to  get  

work  permi t  for  work ing in  Thai land.  For work permit  

appl icat ion,  people who hold Non -B visa are a l lowed to 

apply for  work permit .  

 

The fo l lowing are documents  requ i red to  submi t  for  work  

permi t  app l icat ion:   

1 .  Of f i c ia l  le t ter  for  work  permi t  appl icat ion issued by 

Burapha Univers i ty  

2 .  Appl icat ion form W.P.1,  employment cert i f icat ion 

from, power of  at torney from employer ,  power of  

at torney from employee,  and educat ion and job 

experience cert i f icat ion form   

3 .  Medica l  record which is  wr i t ten in  Thai  language 

address ing 6  dianos ises,  includ ing 1)  Leprosy,  2)  

Tuberculosis ,  3)  E lephant iasis ,  4)  Lungs X -ray,  5)  Addic t ive 

substance,  and 6)  Syphi l is   

4 .  Passpor t  and one copy of  f i rs t  page and non -B visa 

page  

5 .  3  photos (3x4 cm)  

6 .  L is t  o f  a l l  fo reign employees employed by Burapha 

Univers i ty   

7 .  Burapha University's  administrat ive 

structure   

8  .  Burapha University's  map   

9 .  W ork  respons ib i l i t ies  descr ip t ion or  teach ing schedule   

10.  W ork  permi t  service fee 100 THB  

11.  W ork  permi t  appl icat ion fee depends on the length of  

work  permi t  (3  months -  750 THB/ 6  months -  1 ,500 THB/ 1  

year  -  3 ,000 THB) 

 

http://foreign.buu.ac.th/files/Application W.P.1.pdf
http://foreign.buu.ac.th/files/BUU Administrative Structure.pdf
http://foreign.buu.ac.th/files/BUU Map.pdf


The work permit  once approved al lows the appl icant  ca n 

work only at  Burapha University/  or  where the appl icant  

is  employed.  Hence,  a l l  foreigners need to apply for  new 

work permit  when they are employed by new employers.  

W o r k  P e r m i t  E x t e n s i o n  
Foreign employees who have va l id  v isa can apply for  work  

permi t  ex tens ion.  I f  the v isa has al ready exp i red,  they have 

to  extend thei r  v isa before apply for  work  permi t  

ex tension.  They must extend their  work permit  before 

work permit  expires 1 month.   

 

There are requi red documents  for  work  permi t  ex tension as 

shown below:   

1 .  Applicat ion form W.P.5,  employment cert i f icat ion 

form, and Power of  at torney from employee   

2 .  Permit  extension request  form   

3 .  Employment  contract  and one copy   

4 .  Employment  declarat ion and one copy  

5.  W ork  Permi t  and one copy   

6 .  Passpor t  and copy of  f i rs t  page and lastest  v isa page   

7 .  W ork  permi t  service fee 100 THB  

8.  W ork  permi t  ex tens ion fee depends on the length o f  work  

permi t  (3  months -  750 THB/ 6  months -  1 ,500 THB/ 1  year  

-  3 ,000 THB) 

 

In  case of  foreign employees who have been work in g a t  

Burapha Univers i ty more than a year ,  they must  submi t  

addi t iona l  documents  as fo l lows:   

9.  One copy of  personal  income tax return for  taxpayers 

with only income from employment under sect ion 40(1)  

of  the revenue code   

10.  One copy of  w ithholding tax cert i f icate   

11.  One copy of  receipt   

Please noted that  "Do not let  work permit  expires" 

because i f  their  work permit  expires,  they must apply 

http://foreign.buu.ac.th/files/Extension W.P.5.pdf
http://foreign.buu.ac.th/files/Permit extension request form.pdf


for  a  new one.  W ork permi t  ex tension is  a lways easier  than 

t ry ing to  remedy an exp i red work  permi t .  

In  addit ion,  when foreign employees resign/  terminated/  

la id  off ,  they MUST return their  work permit  to  the 

Internat ional  Relat ions Off ice.  
 

 
 
Notification of staying in the Kingdom of Thailand over 90 days 
If you are an alien staying in Thailand for more than three consecutive months, you must report to 
your local Thai immigration office every 90 days. The 90-day reporting in Thailand is not an 
extension of your Thai visa. It is just to register your address in Thailand. 

The 90-day rule applies to any consecutive number of days you stay in Thailand. If you leave the 
country, the 90-day cycle begins again from the date you re-enter Thailand. You must also report at 
the immigration office that has jurisdiction over the area in which you live. 

There is no fee for the 90-day reporting in Thailand, unless you are late in which case there is a fine 
of 2,000 baht that rises to a maximum of 5,000 baht if you are arrested. However, travelling to the 
immigration centre can be a major inconvenience, depending on where you live. It is also a 
seemingly pointless exercise in bureaucracy, especially as Thai immigration doesn’t make any 
money out of it. 

Procedure and notification 
1. The foreigner makes the notification in person, or 

2. The foreigner authorises another person to make the notification, or 

3. The foreigner makes the notification by registered mail. 

4. The notification must be made within 15 days before or after 7 days the period of 90 days 
expires. 

5. The first application for extension of stay by the foreigner is equivalent to the notification of 
staying in the Kingdom over 90 days. 

Offices accepting notification: 
1. Immigration offices throughout the country 

2. For foreigners who residing in Bangkok contact at Immigration Division1 Office, 
Chalermprakiat Government Complex,Chaengwattana Rd., Laksi ,Bangkok 

3. For foreigners carrying out duties relating to the specific law : Immigration Act , Proleum Act / 
Board of Investment Act / Industrial Estate Authority of Thailand Act. contact at sub-division 
3 Visa extension units, Chamchuree Square Building, Floor 18 , Phatumwan, Bangkok. 

4. For special Labor of three Nationalities Laos , Cambodia and Myanmar residing in Bangkok 
contact at Major Hollywood Susawad 1st Floor or Imperial Ladproaw 5th Floor 

Notification by registered mail 
1. Photocopy of passport pages with following pages 

- front page showing name / surname / Passport No., ect. 
- current visa 



- last entry stamp of immigration 
- last extension of visa 

2. Photocopy of departure card TM.6 

3. Previous notifications of staying over 90 days (if any) 

4. Completely filled in and signed notification form TM.47 (Don't forget to sign name.) 
5. Envelope with 10 Baht stamp affixed and return address of foreigner for the officer in charge 

to send back the lower part of form TM. 47 after having received the notification. This part 
must be kept for reference and for future notifications of staying over 90 days. 

6. The above mentioned documents must be sent by registered mail and the receipt of the 
registration kept by the foreigner.  
Send the mail before the renewal date 15 days to Immigration office 

Notice : 
- Your registered mail must be sent to the Immigration office at least 15 days before the due date of 
notification. 
- Your new form will be stamped as of the expiration date of your old receipt. 
- Please keep your receipt of your registered mail in case of lost mail. 
- Your document can not be processed if you have passed the 90 days limit. (You must come to the 
nearest immigration office or Immigration Division 1 in person to pay fine 2,000 Baht) 
- Waiting for reply mail over 1 month, please contact Immigration Office with your registered mail 
receipt.  

Note 

1. The notification of staying in the Kingdom over 90 days is in no way equivalent to a visa 

extension. 

2. If a foreigner staying in the kingdom over 90 days without notifying the Immigration 

Bureau or notifying the Immigration Bureau later than the set period, a fine of 2,000.- Baht will 

be collected. If a foreigner who did not make the notification of staying over 90 days is arrested, 

he will be fined 4,000.- Baht. 

3. If a foreigner leaves the country and re-enters, the day count starts at 1 in every case. 

  

 

http://bangkok.immigration.go.th/en/download/tm47.doc

